	Legal Services Corporation
	LSC Midwest Legal Disaster Coordination Project Grant 


	Name of Program:
	Program #:



Application Form

For 

LSC Midwest Legal/Disaster Coordination Project Grant

Apply to the Midwest Disaster Coordination Fund

Thank you for applying to the Midwest Disaster Coordination Fund. 

· After completing this Application Form, print out the form and obtain all the necessary signatures. This Application Form will be uploaded to the online application system at LSC Grants (https://lscgrants.lsc.gov).
· To create a new Midwest Disaster Coordination Fund Application, log into LSC Grants, and click on the link for Midwest Disaster Coordination Fund that will appear on the homepage. Follow the prompts, and proceed to upload your completed Application Form to the system. 
· The LSC Grants online application will be live and available to you 24 hours a day from September 4 to October 15, 2014.  On October 15 at 11:59 p.m. (ET), the application will close. 
Grantee Name:

Grant Term: 

18-20 months

Grant Request:  
$ 
Total Project Budget:
$ 

Brief Description of Proposed Project(s):

	Name of Executive Director: (Print Name)

	Name of Chair of Board of Directors:  

(Print Name)

	Signature:
	Signature:

	Date:
	Date:

	Address:
	Email:

	Telephone:
	

	Fax:
	

	Email:
	


Executive Summary
Provide a concise one-paragraph description of the proposed project.  The Executive Summary of all eligible applications will be published on the LSC website following grant awards.

Narrative

Midwest Legal/Disaster Coordination Project applicants should submit their Narrative through the text boxes below.  

The total page limit for the Narrative portion of the application is 20 double-spaced pages or 42,000 characters in a standard word processing document. 

Midwest Legal Disaster Coordination Project team understands that applicants may choose to emphasize responses to certain application requirements more than others. However, all complete applications must respond to all of the questions outlined below to be considered for funding. 

The Narrative should include responses to the following questions:

· Project Design (60% of total score) 
1. Need Statement (10%): Please provide a description of the client needs and gaps in service that this project seeks to address. Please also provide a statement that sets forth the challenge or inefficiency in the disaster mitigation system that will be the focus of this project.
2. Available Disaster Mitigation Resources (10%): Please provide your analysis of the disaster mitigation resources in your area and the current stakeholders that are resources who you seek to coordinate and collaborate with in your Midwest Legal Disaster Coordination Project. Please explain your strategy to engage these stakeholders.
3. Goals, Objectives, and Activities (10%): Please describe the project goals and objectives and the specific project activities that are designed to meet gaps in service and engage stakeholders to meet the identified client needs. 
a. Innovation(s) Proposed and Potential for Replication (15%): Please describe the innovative and replicable strategies that the project will employ. 
b. Proposed Performance Measures (15%): Please identify specific, measurable outcomes that the project proposes to accomplish in the proposed timeframe.
· Organizational Capacity (25% of total score) 
1. Track Record on Disaster Response, Coordination and Collaborative Efforts (10%): Please provide an overview of Applicant’s success in collaborative and disaster mitigation efforts, including specific and recent examples indicating the dates/years the partnerships and collaborations were in effect. 
2. Ability to Provide Project Support, Oversight, and Capable Leadership (15%): Please describe Applicant’s capacity to set and implement goals and provide programmatic and financial oversight of this project. The response should include relevant information about the key staff that will be responsible for the project. 

· Cost-Effectiveness and Budget Adequacy (15% of total score) 
1. Budget Justification (15%): Please provide a brief statement to supplement the Budget and Budget Narrative that describes how the project budget, including other sources of support, will advance the desired goals, objectives, and activities being proposed. 

For more information on the criteria reviewers will use to assess the responses to each required element, please see the Notice of Funds Availability.

Budget Form

Instructions

The Budget Form includes three budget categories: Personnel Expenses, Project Expenses, and Third Party Contracts.  Within these categories are twelve budget line items. 

The Budget Form also asks Applicants to indicate who is contributing to each of the budget line items.  The following five columns capture this information:  
A. Midwest Legal Disaster Coordination Project Fund Share: The amount requested from LSC for this grant
B. Applicant Share: The Applicant’s contributions
C. Cash Support from Other Partners: Cash contributions from other partners

D. In-Kind Support from Other Partners: The value of in-kind contributions from other partners. 
E. Total Columns A through D: Provides the combined total of columns (A) - (D). This column will be automatically tabulated by the application system.  

For descriptions of each budget line item, 
see Appendix I of the Notice of Funds Availability.
Budget
Total Grant Request: 

Total Project Budget: 
	
	
	A
	B
	C
	D
	E

	
	
	Midwest Legal Disaster Fund Share
	Applicant Share 
	Cash Support from Other Partners
	In-Kind Support from

Other Partners
	Total Columns A

through D

	1. Personnel Expenses
	a. Salaries/Wages
	
	
	
	
	

	
	b. Fringe Benefits
	
	
	
	
	

	
	Subtotal Personnel Expenses
	
	
	
	
	

	2. Project Expenses
	a. Travel
	
	
	
	
	

	
	b. Equipment
	
	
	
	
	

	
	c. Software
	
	
	
	
	

	
	d. Supplies
	
	
	
	
	

	
	e. Communication
	
	
	
	
	

	
	f. Training
	
	
	
	
	

	
	g. Evaluation
	
	
	
	
	

	
	h. Other
	
	
	
	
	

	
	Subtotal Project Expenses
	
	
	
	
	

	3. Third-Party Contracts
	a. Contract
	
	
	
	
	

	
	b. Subgrant
	
	
	
	
	

	
	Subtotal Third-Party Contracts
	
	
	
	
	

	TOTALS
	
	
	
	
	


Budget Narrative

The Budget Narrative expands on the budget items listed in the Budget Form. While the Budget Form asked for total dollar amounts for each category, the Budget Narrative will require an itemized description of the costs associated with your proposed project.  
Appendix II: Budget Narrative Template
1a. Personnel: Salary and Wages

i. In the table below, please provide the following detail for each project staff person for whom the Applicant is requesting LSC Midwest Legal Disaster Coordination Project Funds.  List each individual separately with his/her title, annual salary, the percentage of time that will apply to the grant, and the Midwest Legal Disaster Coordination Project, Applicant and Other Partner(s) shares.
	Position Title
	Annual Salary
	% Time
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant 

Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s) 
	TOTAL

	Example: Disaster Coordination Project Director
	$60,000
	40%
	$22,000
	$2,000
	$0
	$0
	$24,000

	
	
	
	
	
	
	
	


ii. Please provide a brief statement of the project responsibilities of the listed staff members.  
iii. For project staff included in the Budget Form and for whom LSC Midwest Legal Disaster Coordination Project Funds are not being requested, please provide a brief explanation of the amounts included and the project responsibilities of these individuals.
1b. Personnel: Fringe Benefits

i. In the table below, please provide the following detail for each project staff person for whom the Applicant is requesting Midwest Legal Disaster Coordination Project Funds.  Applicants may assume a flat benefit rate that is consistent with the overall rate in the Applicant organization.  

	Position Title
	Benefit Calculation
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	Example: Project Director
	1 person @ $60,000/annual x 30% (flat benefit rate) + 7.65% (employer paid FICA) x 40% usage
	$8,132
	$904
	$0
	$0
	$9,036

	
	
	
	
	
	
	


ii. For benefit rates charged to the LSC share that exceed 35%, please provide a list of benefits included and the justification for the higher rate.

iii. For project staff included in the Budget Form and for whom LSC Midwest Legal Disaster Coordination Project Funds are not being requested, please provide a brief explanation of the amounts included.

2a. Project Expense: Travel

i. Please provide a list of anticipated travel. The cost for travel should include presentations at the NLADA annual conference in 2015 and 2016 as well as one state wide or regional meeting with stakeholders during the life of the grant.
	Purpose
	Calculation
	Midwest Legal Disaster Coordination Project Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	Example: State Bar Meeting
	 The project director will attend the annual state bar conference: 780 miles RT x .40/mile + $150 lodging + $35 per diem x two days = $532

Conference fee of $300 waived by State Bar
	$532
	$0
	$0
	$300
	$832

	
	
	
	
	
	
	


ii. Please provide a brief description and justification for the travel items listed above.

2b. Project Expense:  Equipment

i. Please provide the following detail for equipment necessary for the project.

	Item/Purpose
	Calculation
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	Example: Tablet computers
	(3) tablets x $500 each = $1,500 
	$1000
	$500
	$0
	$0
	$1500

	
	
	
	
	
	
	


ii. Please provide a brief description and justification for the equipment listed above.

2c. Project Expense: Software

i. Please provide the following detail for software necessary for the project.

	Item/Purpose
	Calculation
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ii. Please provide a brief description and justification for the software costs listed above.
2d. Project Expense: Supplies  

i. Please provide the following detail for supplies necessary for the project.
	Item/Purpose
	Calculation
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ii. Please provide a brief description and justification for the software costs listed above.
2e. Project Expense: Communication  

i. Please provide the following detail for communication costs necessary for the project.
	Item/Purpose
	Calculation
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ii. Please provide a brief description and justification for the communication costs listed above.

2f. Project Expense: Training  

i. Please provide the following detail for trainings related-to or required for the project or for the project staff to accomplish the goals and activities of the project.

	Item/Purpose
	Calculation
	Midwest Legal Disaster Coordination Project Fund Share
	Applicant Share
	Cash from Other Partner(s)
	In-Kind from Other Partner(s)
	TOTAL

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ii. Please provide a brief description and justification for the training costs listed above.
2g. Project Expense: Evaluation
i. Please provide a brief description and justification for evaluation expenses.

2h. Project Expense: Other

i. Please include and explain any other project-related costs not otherwise captured in the categories above.
3a. Third-Party Payments: Contracts

For costs associated with Contracts, 
please complete the Third-Party Contracting Form that is attached to this Application Form
Purchases over $10,000

Please note that purchase over $10,000 are subject to LSC requirements 45 C.F.R. § 1630.5 and require prior approval. To expedite purchases after a grant award, include an attachment to the application that requests approval for such purchases as described in the RFP, Section V. Application Process and Instructions.

Contracts

Instructions
LSC requires additional information about proposed contracts that will use Midwest Legal Disaster Coordination Funds. Please provide more information on the contracts that your program plans to enter into as part of the proposed project.

· Please provide one form for each contract being proposed in your project.

· Provide as much information as possible about the planned contracts, including the expected contract amount, planned oversight activities, and the contractor's anticipated role and responsibilities.

· Either identify a specific third-party that your organization intends to contract with or, if that entity is not yet known, indicate that the contractor will be decided later.

· Specific contractors may be proposed in this application.  Please note, however, that proposing a contractor in this form does not imply LSC approval of any specific contractor for the proposed project.  All procurement transactions must be conducted in a manner to provide, to the maximum extent practical, open and free competition; and all third-party expenditures, regardless of cost, must be appropriately documented.   Please refer to 45 CFR Part 1630 and the LSC Accounting Guide for additional guidance on contractor selection.
· For approved contracts over $3,500, please note that recipients will be subject to special provisions when they expend more than $3,500 of Midwest Legal Disaster Coordination funds on a single contract for goods provided or services to be performed by a third party.
· Indicate whether the contractor's responsibilities will include any programmatic activities.  This includes activities that involve substantive content development or client services typically handled by an LSC grantee.  PLEASE NOTE: Conducting these types of programmatic activities may require the contractor to accept an LSC subgrant. Grantees and potential contractors should review all third-party contracting requirements, including the guidance in LSC Program Letter 10-3. 
· If your contract is a subgrant according to 45 CFR Part 1627, complete the separate subgrant form in the online application system. 
Contracts
Third Party Contracting Form
For each contract, please specify:

1. Proposed Contractor: 

2. Contract Amount from LSC Disaster Special Funding Program funds: 

3. Contractor's project role:

4. Are you proposing a specific third-party contractor? 

5. Explanation of contractor selection process:

6. Explanation of oversight methods:

7. Project Decision Description:

8. Will this contract be a subgrant?
List all Non-LSC Funding, Including Insurance Proceeds

Applicant’s current annual budget

Attach the current annual budget of revenue and expenses (LSC and non-LSC).
Statement of Additional Funds XE "Statement of Additional Funds" 

Please use this section to describe any additional funds your project will receive from other sources. If you do not anticipate any additional project funding, please indicate in this section.

Reporting on Expenditure of Funds


The applicant should include a statement of the methods that it will adopt and the records that it will keep to track and identify the source and application of the grant funds. These methods should include separate reporting of the grant funds by natural line item in the annual audit and recordkeeping to track all time and costs charged to this grant separate from other funds.  
Reporting Requirements 


LSC requires that there be separate ongoing reporting under the grant.   Briefly describe how you will address the following areas in your reports to LSC. 
1. Actions taken to achieve the goals and priorities under the grant;
2. A summary of any tangible items such as property or equipment that were repaired, replaced, or upgraded; and
3. A description of all attempts to secure other disaster funding for damaged property or equipment (e.g., insurance, FEMA, state disaster grants). 
Applicant’s current annual budget


Attach the current annual budget of revenue and expenses (LSC and non-LSC).
4

