	Legal Services Corporation
	LSC Disaster Relief Emergency Grant 


	Name of Program:
	Program #:



Application Form

for 
LSC Disaster Relief Emergency Grant Program

Identify Disaster: 
Purpose of the grant (check one or both):

a. To address damage sustained as a result of the disaster:_______ 

b. To address the surge in demand for legal services as a result of the disaster:_______
Grantee Name:

Grant Term: 12 months

Grant Request:  $ 
Total Project Budget:  $ 
Brief Description of Proposed Project (s):
	Name of Executive Director:

________________________________

Signature: 

________________________________

Date:
Address: 

Telephone: 

Fax: 

E-mail:
	Name of Chair of Board of Directors:

________________________________

Signature:

________________________________

Date:

Email:




Category 1: Funds to Mitigate Damage Sustained by Recipient
Project Narrative (To address damage sustained as a result of the disaster)  
(No more than 15 pages)

1. The need for the project.
2. A full description of the project.
3. The project’s goals and objectives.
4. Grantee’s capacity and the project staffing.
5. A description of the damage sustained by the recipient. 

6. An estimate, in dollars, of lost property, including records and equipment.  
7. Statement of applicant’s fiscal year.
Operational Procedures

Describe the operational procedures for the disaster relief project(s) including the following items where applicable:

(a) The anticipated length of time to restore operations from emergency status to normal;
(b) The anticipated term of the emergency grant (i.e., proposed beginning and termination dates), not to exceed twelve months;
(c) 
A description of the criteria to be used for determining successful completion.
Budget Form

	
	A
	B
	C
	D
	

	
	LSC Grant

Request
	OTHER LSC FUNDS
	NON- LSC Funds 

	IN KIND CONTRIBUTIONS 
	Total Columns A

through D

	1. Personnel
	
	
	
	
	

	2. Fringe Benefits
	
	
	
	
	

	3. Space Cost (Rent/Lease)
	
	
	
	
	

	4. Travel
	
	
	
	
	

	5. Equipment (Purchase)
	
	
	
	
	

	6. Equipment (Rental)
	
	
	
	
	

	7. Telecommunications 
	
	
	
	
	

	8. Communications
	
	
	
	
	

	9. Salaries
	
	
	
	
	

	10. Software
	
	
	
	
	

	11. Supplies
	
	
	
	
	

	12. Contracts
	
	
	
	
	

	13. Training
	
	
	
	
	

	14. Project audit cost
	
	
	
	
	

	15. Construction costs
	
	
	
	
	

	16. Other 
	
	
	
	
	

	Percentages
	
	
	
	
	

	Totals
	
	
	
	
	


Budget Narrative

	Budget Item
	Amount 
(LSC Grant Request)
	Comment

	1. Personnel - Detail the proposed expenditures requested from this funding for any of your program’s personnel. Do not include expenditures for contract or partner personnel. Those expenditures should be

detailed under the Contracts

or Partner line items.
	
	

	2. Fringe Benefits - Include the cost of fringe benefits requested from this funding for any program personnel detailed in Line 1
	
	

	3. Space Cost (Rent/Lease) 
	
	

	4. Travel
	
	

	5. Equipment (Purchase)
	
	

	6. Equipment (Rental)
	
	

	7. Telecommunications
	
	

	8. Communications (Other)
	
	

	9. Salaries
	
	

	10. Software
	
	

	11. Supplies
	
	

	12. Contracts
	
	

	13. Training
	
	

	14. Project Audit Costs
	
	

	15. Construction costs - Replacement cost of damaged property, including records and equipment  

	
	

	16. Other
	
	


Purchases over $10,000

Please note that purchase over $10,000 are subject to LSC requirements 45 C.F.R. § 1630.5 and require prior approval. To expedite purchases after a grant award, include an attachment to the application that requests approval for such purchases as described in the RFP, Section V. Application Process and Instructions.

Contracts
For each contract, please specify:
1. Contract Amount from LSC Disaster Special Funding Program funds: 

2. Contractor's project role:

3. Are you proposing a specific third-party contractor? 

4. Proposed Contractor: 

5. Explanation of contractor selection process:

6. Explanation of oversight methods:
7. Project Decision Description:
8. Will this contract be a subgrant?
List all Non-LSC Funding, Including Insurance Proceeds

Applicant’s current annual budget
Attach the current annual budget of revenue and expenses (LSC and non-LSC).
Statement of Additional Funds XE "Statement of Additional Funds" 
Please use this section to describe any additional funds your project will receive from other sources. If you do not anticipate any additional project funding, please indicate in this section.

Reporting on Expenditure of Funds

The applicant should include a statement of the methods that it will adopt and the records that it will keep to track and identify the source and application of the grant funds. These methods should include separate reporting of the grant funds by natural line item in the annual audit and recordkeeping to track all time and costs charged to this grant separate from other funds.  
Reporting Requirements 
LSC requires that there be separate quarterly reporting for disaster-related activities for which emergency funding was provided through this grant.

Briefly describe how you will address the following areas in your quarterly report to LSC. 

1. Actions taken to achieve the goals and priorities under the grant;

2. A summary of any tangible items such as property or equipment that were repaired, replaced, or upgraded; and
3. A description of all attempts to secure other disaster funding for damaged property or equipment (e.g., insurance, FEMA, state disaster grants). 
Category 2: Funds to Address the Surge in Demand
Project Narrative (To address the surge in demand for legal services as a result of the disaster)  
(No more than 20 pages)

1. The need for the project.
2. A full description of the project.

3. The project’s goals and objectives.

4. Grantee’s capacity and the project staffing.
5. A description of the impact of the disaster on the service area and the client population.

6. A description of the surge in demand for services as a result of the disaster.

7. Justice Community Partners. 

8. Statement of applicant’s fiscal year.

Operational Procedures

Describe the operational procedures for the disaster relief project(s) including the following items where applicable:

9. The anticipated term of the emergency grant (i.e., proposed beginning and termination dates), not to exceed twelve months
10. The anticipated length of time to implement the phases of the grant.
11. The performance measure to be used for determining successful implementation              of the grant.
Budget Form

	
	A
	B
	C
	D
	

	
	LSC Grant

Request
	OTHER LSC FUNDS
	NON- LSC Funds 

	IN KIND CONTRIBUTIONS 
	Total Columns A

through D

	1. Personnel
	
	
	
	
	

	2. Fringe Benefits
	
	
	
	
	

	3. Space Cost (Rent/Lease)
	
	
	
	
	

	4. Travel
	
	
	
	
	

	5. Equipment (Purchase)
	
	
	
	
	

	6. Equipment (Rental)
	
	
	
	
	

	7. Telecommunications 
	
	
	
	
	

	8. Communications
	
	
	
	
	

	9. Salaries
	
	
	
	
	

	10. Software
	
	
	
	
	

	11. Supplies
	
	
	
	
	

	12. Contracts
	
	
	
	
	

	13. Training
	
	
	
	
	

	14. Project audit cost
	
	
	
	
	

	15. Other 
	
	
	
	
	

	Percentages
	
	
	
	
	

	Totals
	
	
	
	
	


Budget Narrative

	Budget Item
	Amount 
(LSC Grant Request)
	Comment

	1. Personnel - Detail the proposed expenditures requested from this funding for any of your program’s personnel. If the term of the project is for more than one year, give the proposed expenditures for each year. 
Do not include expenditures for contract or partner personnel. Those expenditures should be

detailed under the Contracts

or Partner line items.
	
	

	2. Fringe Benefits - Include the cost of fringe benefits requested from this funding for any program personnel detailed in Line 1
	
	

	3. Space Cost (Rent/Lease) 
	
	

	4. Travel
	
	

	5. Equipment (Purchase)
	
	

	6. Equipment (Rental)
	
	

	7. Telecommunications
	
	

	8. Communications (Other)
	
	

	9. Salaries
	
	

	10. Software
	
	

	11. Supplies
	
	

	12. Contracts
	
	

	13. Training
	
	

	14. Project Audit Costs
	
	

	15. Other
	
	


Purchases over $10,000

Please note that purchase over $10,000 are subject to LSC requirements 45 C.F.R. § 1630.5 and require prior approval. To expedite purchases after a grant award, include an attachment to the application that requests approval for such purchases as described in the RFP, Section V. Application Process and Instructions.

Contracts
For each contract, please specify:
1. Contract Amount from LSC Disaster Special Funding Program funds: 

2. Contractor's project role:

3. Are you proposing a specific third-party contractor? 

4. Proposed Contractor: 

5. Explanation of contractor selection process:

6. Explanation of oversight methods:

7. Project Decision Activities?

8. Project Decision Description:
9. Will this contract be a subgrant?
List all Non-LSC Funding, Including Insurance Proceeds

Applicant’s current annual budget

Attach the current annual budget of revenue and expenses (LSC and non-LSC).
Statement of Additional Funds XE "Statement of Additional Funds" 
Please use this section to describe any additional funds your project will receive from other sources. If you do not anticipate any additional project funding, please indicate in this section.

Reporting on Expenditure of Funds

The applicant should include a statement of the methods that it will adopt and the records that it will keep to track and identify the source and application of the grant funds. These methods should include separate reporting of the grant funds by natural line item in the annual audit and recordkeeping to track all time and costs charged to this grant separate from other funds.  
Reporting Requirements 

LSC requires that there be separate quarterly reporting for disaster-related cases/activities for which emergency funding was provided through this grant.

Briefly describe how you will address the following areas in your quarterly report to LSC. 
1. A narrative describing significant accomplishments;

2. Actions taken to achieve the goals and priorities under the grant;

3. The number of outreach activities;

4. The number of persons referred to another agency for help;

5. The number of eligible applicant requests for service received:

6. The number of cases accepted;

7. The problem codes for all cases opened;

8. Closing code information on those cases closed;

9. The number of cases and problem codes open at the end of the month prior to each report; 

10. The calculation of the return secured on the grant by the financial benefit to clients from representation under this grant; and
11. A description of all attempts to secure other disaster funding for damaged property or equipment (e.g., insurance, FEMA, state disaster grants). 
� Any unexpended balance at the end of the grant term, or any portion of the award reimbursed by insurance companies, the Federal Emergency Management Agency (FEMA), or any other source is to be refunded to LSC to replenish the emergency grant pool for the benefit of other programs that may encounter similar emergencies in the future.





15

