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November 17, 2013, at which point the online system will be closed for the submission of 
subgrants with a January 1, 2014 start date.  Only requests submitted via the online 
application system will be considered.  Any request for subgrant approval submitted to LSC 
in hard copy or email will be returned.   As a reminder, recipients should ensure that an audit 
for each of their 2012 subrecipients has been submitted to the Office of Inspector General in 
accordance with the terms of their 2012 subgrant agreements. 
 
Applicability to All LSC Grants 
 
Recipients are reminded that 45 CFR Part 1627 applies to all grant funds received from LSC: 
Basic Field, Native American, Migrant, and Technology Initiative Grants.  All LSC grant 
recipients should review the provisions of 45 CFR Part 1627, especially the definitions at 
Section 1627.2 to ensure that advance approval is requested and received from LSC before 
the commencement date of the subgrant agreement.  Recipients are also reminded that using 
LSC funds for a subgrant agreement without receiving LSC’s prior approval may result in the 
initiation of a questioned cost proceeding under 45 CFR Part 1630 to recover the funds 
expended. 
 
Under 45 CFR Part 1610, a subgrant of LSC funds is considered a Part 1610 transfer of LSC 
funds in almost every situation.   This regulation implements statutory restrictions on the use 
of non-LSC funds by LSC recipients.  With the exception of PAI transfers, the prohibitions 
and requirements in Part 1610 apply to both the LSC and non-LSC funds of the person or 
entity receiving the transfer (with modifications to the priorities and timekeeping 
requirements).   See 45 CFR § 1610.7. 
 
PAI Subgrants 
 
The provisions of 45 CFR § 1610.7 regarding restrictions on non-LSC funds of entities 
receiving transfers of LSC funds contain the following exception regarding transfers that are 
solely for PAI activities: 
 

For transfer of LSC funds to bar associations, pro bono programs, private 
attorneys or law firms, or other entities for the sole purpose of funding 
private attorney involvement (PAI) activities pursuant to 45 CFR Part 
1614, the prohibitions or requirements of this part shall apply only to the 
funds transferred.   

 
CSR Reporting 
 
The accuracy of CSR reporting is critical, and recipients must ensure that each subrecipient 
has a copy of the CSR Handbook (2008 Ed., as amended 2011).  Recipients must ensure that 
subrecipients fully comply with CSR reporting guidelines. 
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Mergers/Consolidations 
 
Programs contemplating mergers or consolidations should consider whether a subgrant will 
be necessary as an interim measure until the merger or consolidation has been completed.  
All of the requirements of 45 CFR Part 1627 apply to such subgrants as well.  Thus, a request 
for LSC’s approval should be submitted 45 days prior to the proposed beginning date of such 
a subgrant. 
 
Substantial/Minor Modifications 

 
Pursuant to 45 CFR § 1627.3(b)(3), a substantial change in the work program of a subgrant 
or an increase or decrease in funding of more than 10% requires Corporation approval in 
accordance with 45 CFR § 1627.3(a).  Minor changes in work program or changes in funding 
of less than 10% do not require Corporation approval, but the Corporation must be informed 
of such changes in writing.  Each recipient’s LSC Grants home page includes a “Request 
Modification” button for each LSC-approved subgrant.  Recipients must utilize the LSC 
Grants system to request LSC’s approval for, or notify LSC of, proposed changes to a 
subgrant.  Any such requests or notifications submitted by hard copy or email will be 
returned.  
 
Please contact Megan Lacchini, Special Assistant to the Director of the Office of Compliance 
and Enforcement, at (202) 295-1506 or lacchinim@lsc.gov, if you have any questions 
regarding this memorandum, or if you need further guidance regarding your submission of a 
subgrant agreement for approval. 
 
 
 
 
 
Enclosures: Subgrant Agreement Form 
  Subrecipient Budget Form 
  Subrecipient Profile Form 

   
 
   
       
       
       




















